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How to activate your Zuehlke guest account

1.  Before you begin

The entire process takes approx. 5 minutes and should be carried out without interruption.
A smartphone running Android or Apple iOS is required for the activation/usage of your guest account.

If you have the app “Authenticator” by Microsoft already installed on your device, you can skip chapter 2 and continue
with chapter 3 “Activate your guest account”.
2. Install "Authenticator" by Microsoft

The app “Authenticator” by Microsoft needs to be installed on your smartphone. To do so, you can open the App/Play
Store by scanning the following barcode with your camera:

Alternatively, you can manually open the App/Play Store and search for “Authenticator”. The app icon should look like
this:

M\

24

Android: https://play.google.com/store/apps/details?id=com.azure.authenticator

iOS: https://apps.apple.com/de/app/microsoft-authenticator/id983156458
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Android

Apple iOS

“Install” the app:

~ Microsoft
Authenticator

“Install” the app:

~ Microsoft

o Authenticator
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Open the “Authenticator” app. When you open the app
for the first time, you will receive a brief introduction.
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Instead of using text messages or email to

receive a verification code, the app generates
them for you. The app supports account types
that use code generators.

Open the “Authenticator” app and “Allow” notifications:

“Authenticator” Would Like to
Send You Notifications

Notifications may include alerts,
sounds and icon badges. These can be
configured in Settings.

Don't Allow
personal ivilCrosolt
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Click “OK” to accept the Data Privacy message. You can it
turn off later in the app settings.

Data Privacy

We gather non-personally identifiable
usage data to help us improve the app.
You can turn this off in settings. Learn

more in the FAQs available under the
Help menu.

Click “OK” to accept the Data Privacy message. You can it
turn off later in the app settings.

We gather non-personally
identifiable usage data to
help us improve the app. You
can turn this off in settings.
Learn more in the FAQs
available under the Help
menu.

OK

“Skip“:

Qirn in with tha eama arcrnnint

Add personal account

Skip

Tha arraiint nravidar wiill Adienlav

Add non-Microsoft account

Skip

Add work account

Skip
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3.  Activate your guest account

Once you’ve been invited, you should receive an email that looks like in the following screenshot. Click the link to start
the process:

You're invited to the Zuehlke Engineering organization

 Zuehlke <noreply@zuehlke.com>

14:40

To:
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cmpowering ideas

Choose a password with at least 8 characters and adjust your display name if necessary:

Set up your account with Microsoft

You'll use it to access resources in the Zuehlke organization,
and applications from Microsoft.

2-character minimum; case sensitive,

Display name:

Max Mustermann
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After clicking “Next”, you'll receive another email containing a verification code:

M Microsoft Invitations <invites@microsoft.com>
14:43

To:

Please use the following verification code to verify your email with Microsoft:

50

If you didn't request this code, you can safely ignore this email. Someene else mi

Thanks,
Microsoft

Enter the verification code and click “Finish”:

Set up your account with Microsoft

Check your email for your verification code. Didn't get
the email? Check your Junk folder or try again.

Note: when you use a work or school email address to
setup an account with Microsoft, your IT department

may later control your data and restrict what you can
do with your account.

By clicking Finish you agree to the Privacy Statement

and Microsoft Services Agreement.

It might take a few seconds until you get the following prompt. “Accept” the requested permissions:

Microsoft

Review permissions

Zuehlke

The organization Zuehlke would like to:

s Signyouin
s Read your name, email address, and photo

You should only accept if you trust Zuehlke. By accapting, you
allow this organization to access and process your data to
create, control, and administer an account sccarding to their
plicies. Zuehlke has not provided a link to their privacy
statement for you to review. Zughlke may log information
2bout your access. You can remove these permissions at
https/myapps. microsoft. com/Zuhlke.onmicrosoft.com
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Now, log in to continue with the account setup:

Sign in

Can't access your account?

Sign-in options
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B Microsoft
.

Enter password

Forgotten my password

Sign in

Keep your smartphone ready and click “Next” to start the setup of the “Authenticator”.

Further information about this process can be found in the documentation by Microsoft.

B2 Microsoft

More information required

Your organisation ne&js more information to keep
your account secure

Use a different account

Learn more

Choose one of the options (“Receive notifications for verification” is recommended) and click “Set up”:

Additional security verification

Secure your account by adding phone verification to your password. View video to know how t

Step 1: How should we contact you?

Mobile app v

—How do you want to use the mobile app?

O Receive notifications for verification

O Use verification code

To use these verification methods, you must set up the Microsoft Authenticator app.
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https://docs.microsoft.com/en-us/azure/active-directory/user-help/multi-factor-authentication-setup-auth-app

Configure mobile app

Complete the following steps to configure your mabile app.
1. Install the Microsoft authenticator app for Windows Phone, Android or i0S.
2. In the app, add an account and choose “Work or school account”,

3. Scan the image below.

Ifyou are unable to scan the image, enter the following information in your app.
Code:
URL:

If the app displays a six-digit code, choose “Next",
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Android

Apple iOS

Open the “Authenticator” app and add a “Work or School
account”:

Let's add your first account!

For further assistance, see the Help section in
the menu.

ADD ACCOUNT

b e P o P e e Pl i p

<« Add account

What kind of account are you adding?

=. Personal account ®

=. Work or school account ®

Other account (Google, Facebook, etc.) (1)

Open the “Authenticator” app and add a “Work or School
account”:

)

Ready to add your
first account?

Add account

WHAT KIND OF ACCOUNT ARE YOU ADDING?

Personal account

Work or school account

e P
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If asked, allow the app to use your camera to scan the
barcode:

@

Allow Authenticator to take
pictures and record video?

Allow

Deny

If asked, allow the app to use your camera to scan the
barcode:

l “Authenticator” Would Like to
Access the Camera

May be needed to scan QR code to
add a new account

Don't Allow OK

. i e

Point your smartphone’s camera on the barcode that is shown in your browser.

< Add account

Your account provider will display a QR code.

Configure mo

Complete the fallowing

onfigure your mabile app.

3. Scan the image below:

f you are unsble to scan the image, enter the following information in your 8pp,
Code:
URL

1§ the app displays a six-digr code, chaose “Next”,

The activation status will be verified now. Once this was successful, you can continue by clicking “Next”:
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Step 1: How should we contact you?

Mabile app v

How do you want to use the mobile app?

@®  Receive notifications for verification

O Use verification code

To use these verification methods, you must set up the Microsoft Authenticator app.

Step 1: How should we contact you?

Mobile app v

How do you want to use the mobile app

@ Receive notifications for verification

O Use verification code

To use these verification methods, you must st up the Microsoft Authenticator app.

IMobMe app has been configured for notifications and verification codes. I

B Microsoft ‘

Additional security verification
Secure your account by adding phone verification to your password. View vides to know how to secure your

Step 2: Let's make sure that we can reach you on your Mobile App device

. f Please respond to the notificaticn on your device. ]

Android Apple iOS

Please approve the notification on your device: Please approve the notification on your device:

Approve sign-in?
Zuehlke

~ H#EXT#@Zuhlke.onmi-
crosoft.com

Deny Approve

i P il i i PP e PN L
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Click “Finished” once the verification was successful:

Additional security verification

Secure your account by adding phene verification to your password. View video to know how to secure your account

Step 2: Let's make sure that we can reach you on your Mobile App device

[ Verification successful. Taking you to the next step... I

Read and “Accept” Zuehlke’s Terms of Use:

Zuehlke Terms of Use

In order to access Zuehlke resourcels), you must read the Terms of Use.

External Partners

Please click Accept to confirm that you have read and understood the terms of use.

o I
:

J

We recommend selecting “Don’t show this again” and “Yes”:
B® Microsoft

Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

D Don't show this again

Congratulations! You should see your Zuehlke apps now @

Max
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